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See page 3 for RSVP and
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Presi dent 6s Mess ’"uuu!ﬁ&

By Winona Esposito CP$ IAAP LWE President

There are 15 days until St.
Patrickds Day .
are not Irish, at this time of
the year everyone turns to
think of the
fun holiday. St. Patrick, the
patron Saint of Ireland, was
born in Wales about 385 AD.
His given name was
Maewyn, and he almost did
not get the job of bishop of
Ireland because he lacked
the required scholarship.

I know several chapter members
that are in the same position

of not having a job or having
the qualifications for a position

that they are interested in.

Last month Shannon Peterson
and Ryan Caskey from
OfficeTeam spent an hour
with us discussing just this

dilemma fi and how to get a
jobin a tough economy. Li terally
thousands of years have gone
by and here we are with
some of the same problems!
Yet one of the interesting
things that we have that

Maewyn did not have, was a
close network of friends,
peers, coworkers and
administrators  that are
here to assist each of us
inside our Chapter, Division

and Internationally.

The next time you pay your
membership renewal dues,
think about the benefits you
receive from your membershi p.

For the very reasonable rate
of E$A®00 that fyou pay uor
Chapter dues, you receive for
the cost of $1.00 per meeting:

0 gexeellem &StrategicdPlanning s

Sessions (two); Leadership
Workshops (two) and ten
chapter programs. Where
else can you get the recertification
points for such an inex pensive
rate? Are you worth the
$1.00 to get excellent educational
training? | absolutely
believe so!

For the rate of $18.00 you
pay to the Washington -
Alaska Division, you get an

Executive Council that works
to better the associatio n. You
also have the opportunity to

hear about what they are

doing financially and

administratively and this
year you can participate in

the Webinars for your additional

educational benefits. Attending

the WA -AK Division Annual

Meeting is another way to

glean information and see
how the Division really

works.

For the rate of $83.00 that you

pay to International, you receive

the following:

§ Member discounts on purchases
through IAAP on education and
professional development

resource materials

§ Discounts on registraion of any
IAAP sponsored  intemational level
fraining workshops, seminars,
conferences and conventions

Commitment

Lake Washington East Chapter

§ Discounts on registration
for the Certified Administrative
Professional (CAP) or the
Certified Professional Secretary
(CPS) exams

§ Subscription to:
magazine (we receive this
magazine monthly and if
you divide the $83.00 by 12
you pay only $6.92 for this
benefit)

8§ OfficePro Express, an
e-newsletter full of researc h,

trends and technology
information

8§ reVisions, a quarterly lif estyle
magazine

8 reVisions 2.0, a monthly
e-newsletter on lifestyle topics

8 JAAP _ Connections, the
Associ at.
e-newsletter

8§ Full access to IAAP Web 2.0

§ Local Chaptersfi which hold
training and networking
events, plus opportunities
for leadership.

Invest in yourself and the
future by being an active
member of IAAP!

| look forward to seeing you
at our next meeting and
learning something new from
YOU!

Winona

OfficePro

onds

n


http://www.iaap-hq.org/publications/officepro/index.html
http://www.iaap-hq.org/publications/ope.html
http://www.iaap-hq.org/publications/connections.html
http://www.iaap-hq.org/aboutus/chapterinfo.asp
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IAAP Lake Washington East
Chapter Meeting Information

Schedule of Events

5:15 p.m.iA Check-in,
Networking & Introductions
530 p.m.A  Salad wil be
served

6:30 p.m.in Guest Speaker

This program qualifies for
recertification points.

To make reservations
and menu selection, please
RSVP to Donella Robbins CP S.

Menu

Roast Pork Loin i With a
pork demi -glacé, served with
mashed potatoes, and fresh
seasonal vegetables.

Vegetarian Option

Cheese Tortellini fi With sun -
dried tomato basil cream,
served with fresh seasonal
vegetables and garlic bread.

Dessert
Cheesecake with sranwbenyto  pping

Drinks
Starbucks regular and decaffein-
ated coffee, assorted Tazo Teas

Reservation Deadline
Thursday, March 11, 2010

Cancellation Deadline
Monday, March 15, 2010

Remember to have
checks prepared in
advance and made

payable to IAAP -LWE . If
paying with cash, please
have correct change to
expedite the check-in
process.

Late Cancellations and
No Shows will be billed

Cost
$25.00 IAAP ALWE Members with
RSVP
$3000 Non-Members,
and lat eRSVP
Available only for
LWE Chapter Members
0Chair onlybd
(no meal included)
available at no cost
(Please RSVP your
attendance as well)

Guests

Administrative Professionals Week: April 1&4, 2010
Administrative Professionals Day: Wednesday, April 21, 2010

CERTIFICATION:

Certified Professional Secretary (CPS)

Certified Administrative Professional (CAP)

Exam Date: Nov %, 2010 Deadline Application Date: August 15, 2010
Exam DatesDeadlinesApplication Packets:
http://www.iaap -hq.org/prodev/certification/exams.html

reser v,



mailto:d.robbins215@comcast.net
http://www.iaap-hq.org/prodev/certification/exams.html
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U0 Mar 3f Board Meeting

Office Team
13920 SE Eastgate Way
Suite 420
Bellevue, WA 98005
5:30-7:30 PM

U Mar 8-10f Professioral Education Conkrence
Reno, NV

U Mar 17fi LWE Chapter Meeting
Coast Bellevue Hotel
625 116th Ave. NE
Bellevue, WA 98004

"""

U Apr 7f Board Meeting

Office Team
13920 SE Eastgate Way
Suite 420
Bellevue, WA 98005
5:30-7:30 PM

U Apr 21i APD Event
Downtown Bellevue Courtyard
by Marriott
11010 NE 8th Str
Bellevue, WA 98004

"l

U May 5i Board Meeting

Office Team
13920 SE Eastgate Way
Suite 420
Bellevue, WA 98005
5:30-7:30 PM

0 May 7-8f CPS/CAP Testing

0 May 21-23 WA-AK Division
Annual Meeting

0 Mar 19 LWE Chapter Meeting &
Election of Officers
Coast Bellevue Hotel
625 116th Ave. NE
Bellevue, WA 98004

A"

APD=Administrative Professional Day
LWE=Lake Washington East

Ll Pages]

March 2010

Sun

Mon Tue Thu Fri Sat

2

1

11 12 13

18 19 20

21 22 23 24 25 26 27

28 29 30 31

April 2010

Sun

Wed | Thu Fri Sat
1 2 3

Mon Tue

8 9 10

11 12 13 15 16 17

-22 23 |24

25 26 27 28 29 30

18 19 20

IAAP Professional Education Conference
This conference is designed especially for admins and will provide attendees
with all the knowledggeskills, and attitudes they need to fit in with their
executiveteammates and the credibility and confidence they need to stand
out from t he c rnexvconferénhcenMarch-80, 20%0 at h e
the Grand Sierra Resort Reno, Nevada.
Registration Link: IAAP Spring Professional Education Conference Online Registration

International Education Forum and Annual Meeting
July 1821, 2010 at Hynes Conventid@enter, Boston, Massachusetts.
This eventoffers more than 50 education workshops focusing on topics from
managemerxkills to leadership development.


Professional%20Education%20Conference
http://www.iaap-hq.org/events/pec/registration.html
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20092010 Lake Washington East Chapter Officers

President PresidentElect
Winona Esposito CPS Pat Lintho
Contact information: Contact information:
4259652695 360-830-4002
winona.d.esposito@boeing.com pat.lintho@gmail.com
Vice President Secretary
Betty Amundson CPS/CAP Mira Salisbury
Contact information: Contact information:
4252566346 425941-3744
betty.amundson@symetra.com perin36 @hotmail.com

Treasurer
Sandy Davis

Contact information:
425705-8884
sandrada@microsoft.com

20092010 WashingtonrAlaska Division Officers

Washington-Alaska Division Home Page

President Linda Cook CAP linda.m.cook@boeing.com Seatac, WA

PresidentElect Angela Amaya asamaya@snopud.com Everett, WA

Vice President Rose Davis rdavis@energynorthwest.com Kennewick, WA

Secretary Gisela Young CAP  [gyoung@uskh.com Fairbanks, AK
Celine Landauer Allen

Treasurer CPS/CAP clandauerallen@comcast.net Mt. Vernon, WA

Immediate Past President | Pam Clark Hamilton | pam hamilton@wwu.edu Bellingham, WA

International Director, Valerie S. King . )

Northwest District CPS/CAP vking@iaap-hg.org Rochester, MN



mailto:linda.m.cook@boeing.com
mailto:asamaya@snopud.com
mailto:rdavis@energy-northwest.com
mailto:gyoung@uskh.com
mailto:clandauerallen@comcast.net
mailto:pam.hamilton@wwu.edu
mailto:vking@iaap-hq.org
http://www.iaap-wa-ak.org/IAAPHQ/WAAKDivision/Home/Default.aspx
mailto:sandrada@microsoft.com
mailto:pat.lintho@gmail.com
mailto:perin36@hotmail.com
mailto:winona.d.esposito@boeing.com
mailto:betty.amundson@symetra.com
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Committee On Nominations

Bonnie Weyhing-Chair

In accordance with the IAAP © Lake Washington
East Chapter Bylaws & Standing Rules:

OSECTI ON 2.
A. Candidates for office shall be a Professional
or Professional-Merited Member, shall
have participated in IAAP for at least one
year and have served as a committee
chairman prior to nomination.

B. A candidate for the office of Presiden t-elect
shall have preferably served as an officer
of this chapter prior to nomination.

C. No member shall hold more than one
Chapter office at a time.

D. Former officers may serve a nonconsecutive
term.

SECTION 5. DUTIES

Chapter Officers shall be obligated to up-

hold and represent the interests of IAAP

and the profession as a whole. Each of
the following officers shall perform other

QUALI FI CAT

duties incidental to their  office or as maybe
assigned by the Executive Council or the
Chapter or the Parliamentar y Authority
adopted by | AAP. 6

We encourage you to join a great team next
year!

March 22 will be the deadline for submitting

all bios to Bonnie Weyhing and the
Nominations Committee at
Bonweyh@yahoo.com. If you have
guestions, you may reach Bonnie at
206-409-1766.

A person may choose to run from the floor
on election day if he/she is qualified. The
Committee on Nominations should be
notified at least an hour before an election
so that the qualifications can be verified.

Committee on Nominations: Bonnie Weyhin g,
Betty Amundson CPS/CAP, Judy Simon

Recertification Points Opportunity

Save the date for this webinar
Monday, April 12 from 7:00 -8:00 p.m.
Sponsored by WA -AK Division
Log-in information will be forthcoming
Recertification points will be awarded to certified members

and certificates of attendance will be awarded to others for their professional file.

This workshop will provide participants with time
embark upon a specified course of action & to hire, perform, buy, enroll, or volunteer. The information provided
will be useful for participants to obtain buy -in in the workplace, at home and in volunteer settings. Lots of
take -home ideas and sure-fire suggestions will be provided that will help you sell yourself, your co mp an
products and services, and IAAP as a top -notch professional association.

Submitted by Angela Stewart CPS/CAP, WA -AK Division Certification & Education Chair

-proven methods for reaching audiences and getting them to



mailto:Bonweyh@yahoo.com
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Community Service
By Diana Wilson

MARCH SERVICE PROJECT receive free, work -appropriate clothing. Clients

can redeem their vouchers at one of those two

WORKI NG WOMENGS WA R locations.
CLOTHING DRIVE

XY _-?-‘ L

_ They accept office-appropriate, reasonably
Diana Wilson

fashionable clothes, accessories (hand bags,
scarves, umbrellas) and shoes, and have a
specific need for large sizes. Please make sure
that all donated clothing is dry -cleaned and in
good condition.

BRING YOUR DONATION TO THE

To benefit the resident families at the YWCA MARCH 17 IAAP LWE MEETING

Family Village, Redmond. Please put items in shopping or carry bags for

. . easytransportation after nextgmont
The YWCA has three unique clothing banks y P g

offering free, business appropriate attire to
homeless or low-income women in need of
clothing for interviews or new jobs.

HOW IT WORKS:

Working Wardrobe locations in Seattle and
Redmond operate on a voucher system.
Clients are referred by counselors or
case-managers who provide a voucher to

Onagoing Monthly Service Project Church in downtown Bellevue. Ask your

co-workers to help with this project. A basket
; ) will be available on the back table at each
Collection Basket at each meeting meeting for donation s. There are also
‘ small toiletries at your drug stores in
those little bins at the checkout counters.
Handy items include toothbrushes,
toothpaste, shampo o, deodorant, combs,
small brushes and shower gel.

To benefit the women at
The Sophia Way, homeless shelter for Questions:

women in Bellevue . Diana Wilson (W) 425 -576-2874

_ _ E-mail: dwilson@pirnie.com
We will be collecting on a monthly

basis, small toiletries (hotel size) and
cosmetics to donate for the women at the
shelter located at Bellevue First Congregational
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APD Committee News
By Helen Ross CAP and Laura Woods
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Helen Ross CAP

Laura Woods

Extral Extra! Read all about it!

Admi ni strative

L,
'- i 777 é},
-

Your
Day Committee has been hard at
work creating a special day to
honor each of
theme is
which is based on our opportunity
to enhance our knowledge in using
the Microsoft Office toolbar
(a.k.a. ribbon) through our guest
speaker ds
guest speaker is Gini Courter,
Senior Parner with Triad Consulin - g,
who will reveal to us tips and
exciting insights regarding this
powerful aspect of Microsoft
Office.

y ou.
OEmbr ace

CZ(.‘e

Z‘é‘e

Time: 5:30 p.m.-8:30 p.m.
Location: Courtyard by Marriott

11010 NEB8thgte ar 0 s
t Belevir] VABB80046 |,

Please come and enjoy party
favors that will make you
osmil ed; a del.i

pr es e nwih teingt ryaur appeti@u mew

knowledge that will make you
successful and camaraderie that
will make your day!

We welcome all Lake Washington

East Chapter members of the
Int erational  Association  of

Thanks to our APD Event Sponsor!

OFFICETEAMN’

Specialsed Administralive Stelling

Rz5,

c

)
M

f

|

- f
O77 _

Admi ni st r at i Date: Wadnebdays April@h 201® s Administrative Professionals at

$45.00 each and guests at
$50.00. If you are not able to
register by April 13 th, we
welcome you at $55.00. O ptions
for payment ABOUND! You can
send a check or use PayPal
(WOW 0 what options!!)

Further details of the event are
on the registration form (page 9)
or located on the Lake Washington
East Chapter website
(www.iaap -lwe.org). We look
forward to seeing you there!

Professi


http://www.marriott.com/hotels/travel/bvudt-courtyard-seattle-bellevue-downtown/
http://www.IAAP-Lwe.org
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International Association
of
Administrative Professionals

Lake Washington East Chapter\ '
Administrative Professionals Day

Dinner and Guest Speaker

Date: Wednesday, April 21, 2010
Time 5:30 p.m. to 8:30 p.m.
Location:  Courtyard by Marriott
Downtown Bellevue
11010 NE 8" Street Believue, WA
Parking:  Free on Levels P2 and P3
Cost: IAAP LWE Members  $45.00
Non-members $50.00
Late Registrations” $55.00

(*received after April 13, 2010)
Register By Tuesday, April 13, 2010

We anticipate a sellout. Please register early!
For more information please contact
Jacqueline Petrick CPS
jacquelinepetnck@msn.com or call (208) 601-4162.

Confirmations will be e-mailed to you.

Guest Speaker
Gini Courter, Senior Partner

CEONNULYING

TrRIAD CoNSULTING, LLC - TRAVERSE CiTy, My

Gini is an information technology professional with
over 20 years experience as a software trainer and
technical writer. She is an expert in Microsoft Office
applications Office 97 through Office 2007.

Gini will guide us through areas of the Office 2007
ribbon (formerly known as the “tool bar”) thereby
helping us master and EMBRACE THE RiBaon/

Ginl Is a senior partner at Triad, 2 software consulting
and training company. As a manager of the software
development team, she specializes in personal
computer applications and technical writing. Gini has
provided thousands of hours of training in Microsoft
Office and other software applications to
corporations, schools, non-profits, and state
govermnments.

Gini is a bestselling author in computer technology
instruction.

Name Make checks payable to IAAP-LWE and mail to:
IAAP APD Event
P.O. Box 40235 Bellevue, WA 98015

Title wot

Company You may also register using PayPal at www iaap-twe org
Check registration type:

Address __ IAAP- LWE Member $45.00
___Non-member $50 00

City State Zip __ LateRSVP $55.00

i Check entree choice:

S __ New York Griled Steak
___Lemon Scented Sautéed Chicken

Phone Member ID#

___ Eogplant Parmesan
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Raffy Santos Diana Wilson

Betty Amundson CPS/CAP

Pat Lintho

] OfficeTeam Speakers
Donella Robbins CPS Ryan Caskey Shannon Peterson
Susan Naughton Staffing Manager Division Director

Joi Gemigniani Jill Reade



