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Seminar topics include:

e Organization Tips

e Filing lIdeas

e Customized Meeting
Materials

e Creative Presentations

¢ Softwareand Formatting
Solutions

This seminar delivers

timesaving tips, image-
enhancing ideas and
cost-saving options. It
gives you software and
formatting  solutions
designed to help you
make the most of your
time, information to

put professional polish
on your mailings in a
few easy steps and
tips for producing
professional presentations
and meeting materials—
plus much more!

Free Sample Pack for
Each Attendee

éreafmsu/ém

Coast Bellevue Hotel
625 116th Ave. NE
Bellevue, WA 98004

LWE Anniversaries .

And Birthdays | 6eqm with tw/ RSVP by: Thursday, October 15, 2009
IAAP Mission See page 3 for RSVP information and

And Vision Schedule of Events

Many thanks to our sponsor!

This program qualifies for recertification points.
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Pat Lintho

Officer’s Message

By PatLintho— IAAP LWE President-Elect

» T

What does a President-
Elect do?

The formal definition is:
The PRESIDENT-ELECT
shall:

1. In the absence of the
President, serve as
the presiding officer
at chapter meetings or
meetings of the Board
of Directors.

2.In the event of a
vacancy in the office
of the President,
assume the presidency
for the unexpired term
and shall continue
in the office of President
the following year.

3. Act as an assistant to
the President.

4. Perform such duties
as may be assigned by
the Board of Directors
or by the Executive
Council.

POWER

Commitment

Lake Washingten East Chapter

As in any organization
you need to have
contingency plans in
case the President has
to leave the position for
any reason. The President-
Elect needs to communicate
fully with the Chapter,
understand the bylaws
and how they pertain to
the Chapter and
understand how to
organize and run a
meeting. Most of all,
they need to be accessible
to the members.

The Lake Washington
East Chapter is not
your typical Chapter
i.e. we have high-quality
speakers during the
year, promote community
service projects and
hold a Holiday Auction...
just to name a few. To
manage this big of an
organization there

needs to be succession
planning—that is
where the President-
Elect plays a major role
in the Chapter. You
need to be willing to
devote the next two
years to I1AAP.

Being a leader is not all
about me. You have to
take others’ views and
the good of the Chapter
into consideration when
making a decision. The
goal is to communicate
and work together.
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October 21, 2009
IAAP Lake Washington East
Chapter Meeting Information
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Schedule of Events
5:30p.m.—Check-in,
Networking & Icebreaker
} "’;, 5.45p.m.-ntroductions &
s Dinner

o 6:30p.m.—Membership
S Recruitment
6:45p.m—Guest Speaker

To make reservations
and menu selection,
please contact Donella
Robbins CPS at:

d.robbins215@comcast.net

Menu

Broiled/Poached Northwest
Salmon—Topped with lemon-
herb butter of Lemon Caper
Sauce and sernved with Rice
Pilaf and fresh seasonal

vegetables.

OR

Vegetarian Cheese
Tortellini—Sun dried
tomato basil cream served
with freshseasonal vegetables.

Coast Bellevue Hotel
625 116th Ave. NE
Bellevue, WA 98004

Hotel Photo Gallery

Dessert: Colossal Carrot
Cake

Drinks: Starbucks regular
and decaffeinated coffee,
assorted Tazo Teas

Reservation Deadline
Thursday, October 15, 2009
(Noon)

Cancellation Deadline
Monday, October 19, 2009
(Noon)

Remember to have
checks prepared in
advance and made
payable to IAAP-
LWE. If paying with
cash, please have correct
change to expedite the
check-in process.

xxxxx

Goge § »

Late Cancellations and
No Shows will be billed

Cost

$25.00 IAAP-LWE Members
with RSVP

$3000 NorHViembers, Guests
and lateRSVP

Available only for
LWE Chapter Members
“Chair only” reservations

(no meal included)
available at no cost
(Please RSVP as well)

LA

Vi s G0000 Twe Al

Click on map to follow link


http://www.coasthotels.com/hotels/usa/washington/bellevue/coast_bellevue/photogallery
mailto:d.robbins215@comcast.net
http://www.coasthotels.com/hotels/usa/washington/bellevue/coast_bellevue/mapdirections
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October 2009

Sun Mon Tue Wed Thu Fri Sat
1 2 3

Schedule of Events

» Oct 7—Board Meeting

Office Team 4 5 6 8 9 10
13920 SE Eastgate Way
Suite 420
14

Bellevue, WA 98005 11 12 13
5:30-7:30 PM

15 16 17

» Oct 18-21—Certification Conference 18 19 20 22 23 24

» Oct 21— WE Chapter Meeting
The Coast Hotel
625 116th Ave. NE

Bellevue, WA 98004 November 2009

Ve oV O o ]

25 26 27 28 29 30 31

> Nov4—Board Meeting Tue Wed Thu
Office Team

13920 SE Eastgate Way
Suite 420
Bellevue, WA 98005
5:30-7:30 PM

> Nov 6-7—CPS/CAP Testing

» Nov 18—LWE Chapter Meeting
The Coast Hotel
625 116th Ave. NE
Bellevue, WA 98004

22 23 24 25 26 27 28

29 30

V" 0 0" 5 ]

» Dec2—Board Meeting

Office Team December 2009

13920 SE Eastgate Way
Suite 420

Bellevue, WA 98005 Mon Tue Wed Thu Fri
5:30-7:30 PM
» Dec 9—LWE Holiday Event
The Coast Hotel
625 116th Ave. NE
Bellevue, WA 98004

"

LWE=Lake Washington East 20 21 22 23 24 25 26

27 28 29 30 31
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Holiday Auction

When: December 9, 2009
Where: Coast Bellevue Hotel
Time: 5:30 p.m.

Theme: 50’s

Dig out your poodle skirts and bobby socks! This year’s
theme for the Holiday Auction i1s the 50’s!

Mira Salisbury is the Auction Chair this year with a
strong committee behind her. Her committee includes
Sylvia Hunterbrook, Tamara Chinn and Joi Gemigniani.

If you are interested in helping out this year, please
e-mail Mira at perin36@hotmail.com. She needs help
procuring donations for the auction, help with the night
of the auction and help with decorations/ideas.



mailto:perin36@hotmail.com

Darlene Ducey

The Eastsider

Getting to Know You

By Darlene Ducey

What prompted you to
join 1AAP? What do you
hope to gain from your
membership?

The opportunity to network
with other like-minded
individuals. I am looking
for knowledge, the smart
and easy way of doing
things, how 1| can
improve my performance
and to give back to my
community.

Tell us about your
employment and
education background.
What are your -career
goals?

I have been with the
Boeing Company for 12
years. It has been quite
a journey working/
learning about all of

Boeing’s divisions.
Currently, | support the
Vice President of Supplier
Management in the
Shared Services Group. |
have a Master’s Certificate
in  Project Management
and a certificate in
Integral Leadership. |
am going back to school
in August/September to
finish my Bachelor’s, as |
have needed to take time
off to attend to family
issues. | am thinking of
changing my major to
communications...not
sure... | will also begin
working to get my
IAAP credentials once
the class begins. | would
like to stay with my boss
until I retire. 1 would
also like to see him

become the President
then a CEO...

= I

What do you enjoy doing
when you are not at
work?

Playing with my grandchildren
and dancing (ballroom,
club, or jazz), gardening,
hiking, volunteer
work, golfing, spa
treatments and hanging
out at the beach!
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2009-2010 Lake Washington East Chapter Officers

President Secretary
Winona Esposito CPS Mira Salisbury
Contact information: Contact information:
425-965-2695 425-941-3744
winona.d.esposito@boeing.com perin36@hotmail.com
Vice President Treasurer
Betty Amundson CPS/CAP Sandy Davis
Contact information: Contact information:
425-256-6346 425-705-8884
betty.amundson@symetra.com sandrada@microsoft.com

President-Elect

Pat Lintho
Contact information:
360-830-4002
pat.lintho@gmail.com

2009-2010 Washington-Alaska Division Officers

Washington-Alaska Division Home Page

President Linda Cook CAP linda.m.cook@boeing.com Seatac, WA
President-Elect Angela Amaya asamaya@snopud.com Everett, WA
Vice President Rose Davis rdavis@energy-northwest.com Kennewick, WA
Secretary Gisela Young CAP gyoung@uskh.com Fairbanks, AK
Celine Landauer Allen

Treasurer CPS/CAP clandauerallen@comcast.net Mt. Vernon, WA
Immediate Past President Pam Clark Hamilton pam.hamilton@wwu.edu Bellingham, WA
International Director, Valerie S. King vking@iaap-ha.org Rochester, MN

Northwest District CPS/CAP



mailto:linda.m.cook@boeing.com
mailto:asamaya@snopud.com
mailto:rdavis@energy-northwest.com
mailto:gyoung@uskh.com
mailto:clandauerallen@comcast.net
mailto:pam.hamilton@wwu.edu
mailto:vking@iaap-hq.org
mailto:pat.lintho@gmail.com
mailto:perin36@hotmail.com
mailto:winona.d.esposito@boeing.com
mailto:sandrada@microsoft.com
mailto:betty.amundson@symetra.com
http://www.iaap-wa-ak.org/IAAPHQ/WAAKDivision/Home/Default.aspx
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IAAP Lake Washington East
June 17, 2009 Chapter Meeting

Speaker
Winona Esposito CPS

Technology, Technology,
And More Technology.
How to Keep Pace with

Technology?

Where have we been?

Winona Esposito CPS

Jill Reade Diana Wilson

-
-

Donella Robbins CPS
Jacqueline Petrick CPS

IAAP Lake Washington East
Past President 1990-1991
CJ Estrella CPS

Christine Rees CPS Bonnie Weyhing Judy Simon Cheryl Stone
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IAAP Lake Washington East
June 17, 2009 Chapter Meeting

The Catering Company
Artichoke & Parmesan Dip

Terri Halsey Cindy Boekhoff

The Catering Company
Owner Bea Novotny
Marty Fredrickson

Recently Acquired CPS/CAP Holders
Debra Pearson CPS
Jacqueline Petrick CPS
Prins Cowin CPS/CAP
Class Instructor Winona Esposito CPS
Christine Rees CPS

Ceili Rian Alisa Duclos  Sandy Judkins

IAAP Lake Washington East Meeting Attendees
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IAAP Lake Washington East Chapter Meeting
2009-2010 Program Schedule

\

October 21

Mastering Technology

Avery Dennison: Bob Meucci

November 18

Managing Yourself

Financial Planning: Jane Jenkins CPS/CAP

December 9

LWE Chapter Holiday Auction

**Note this is the 2™ W ‘ednesday of the month

W ES

January 20

January 16, 2010 Strategic Planning Session

The Ultimate Professional
Life’s Price of Admission.. . Integrity, Values,
Contribution: Karen Wright

XQ 3 February 17

Administrative/Management Skills

OfficeTeam Resumes & Interviews: Dustin Eden
& Ryan Caskey

March 17

Administrative/Management Skills

Financial Planning: Speaker TBD

Happy Administrative
Professionals Day

APD Event @ Downtown Bellevue Courtyard Marrioft

Speaker: Gini Courter, Triad Consulting

April 21
‘f" Mastering Technology
' Build Your Network Before You Need It: (Utilizing
Twitter, Facebook, Etc.): Speaker Meélanie Hope
May 19

2010-2011 Officer Election & Annual Meeting

: BADDALLLN
TEwTwwwww

June 16

Managing Yourself
Insights Discovery: Jean Oplinger
2010-2011 Officer Installation

Leadership Workshop June 19
Insights into Personal Effectiveness: Jean Oplinger
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Intersational Asseciation of

Administrative Professionals®
Lake Washington
East Chapter

PO BOX 40236
Bellevue, WA 98015

Newsletter
Editor
Georgette
Pereira
Kammer

gettep@hotmail.com

We are on the web!
http://www.iaap-lwe.org

~
\
Ja
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IAAP Mission & Vision

TIAAP’s mission: Enhancing the success of career-minded
administrative professionals by providing opportunities for
growth through education, community building and leadership
development.

TIAAP’s core values:

Integrity: We demonstrate this cornerstone of our profession
through honesty, accountability, and high ethical standards.

Respect: We create respect within our profession and association
through listening, understanding and acknowledging member feedback.

Adaptability: We ensure the success of our association by embracing
positive change and by nurturing diversity, creativity and visionary
thinking.

Communication: We cultivate and maintain excellence by
remaining approachable at all levels, communicating openly
and building strong relationships.

Commitment: We are steadfast in our goals to develop learning
opportunities for career-minded administrative professionals and to
strengthen efficiency and effectiveness.

[ A publication for Career-Minded Administrative Professionals (CMAP) ]

October 2009
Anniversaries & Birthdays

\M\

The Eastsides
published monthly
September to June

Atrticle suggestions,
guestions and feedback
should be sent to:
gettep@hotmail.com

Anniversaries Birthdays
Ann Ducken lyr Louise Ashley 4
Susan Naughton lyr Susan Naughton 9
Yujin Mun 2yrs Deborah Dvorak 14
Debra Pearson CPS 4yrs Yujin Mun 14
Beverly Baker 6 yrs Betty Amundson CPS/CAP |18
Jane Jenkins CPS/CAP 6 yrs Suzanne Auten 20
Taryn Mayhew 6 yrs CJ Estrella CPS 24
Dustin Eden (OfficeTeam) |10 yrs Shelley Hill 24



mailto:gettep@hotmail.com
mailto:gettep@hotmail.com
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