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Wednesday, September 17, 2008
Chapter Meeting

Success: Upside Down and Inside Out

Certified Life Coachand positively impact all that
leading podcaster Joyann you do.You'll learn some
Sloan welcomes you to powerful principles with
make a powerful paradigm which to begin truly
shift on what it means to receiving the prosperity
be a success in moderr that is yours to claim and
times. This presentation how to leverage what
invites you to examine a you've received towards in a way that invites others
new perspective that making a contribution to to shine with greater
I elleads you away from life at large ... all by sayindrilliance than they ever
perpetual overwhelming "YES!" thought possible. She
and endless tedo lists. Joyanne brings a broadcontinuesto consult with a
Insteal, Joyanne will show range of life experience prior business in the field
you a doeable, straighh and formal training to of print and web marketig
forward approach to every role she plays;In addition, Joyanne ia
redesigningyour life with applying enthusiasm,professional life coach
YOU at its center. In creativity, and clarity to certified by Coach Training
other words, you'll learn inspiring positive, personalAlliance.

how to start putting yourself evolution. Her true passion Visit:

FIRST and how that will is cultivating deeper awareness http://peaceofprosperity.com/
meet_diva.htm

This program qualifies for re -certification points.

\ Red Lion Bellevue Inn

Organic 11211 Main Street

Bellevue, WA 98004
Delicious. Organic. Fast. RSVP by: Thurs, Sgpt 11, 2008 (NOON)
See page Br dinner menu and
schedule of events.
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% What would you do if you could DO MORE?
§ Healthy Energy & Weight Loss
X
X

AdvoCare.com/Sarah Sisco

ADVOLCARE
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President ds
By Teresa Nearing

Letter

Our

20082009
"Excellence in Action"
us into the spirit and challenge
of Excellence

theme
puts

Are you ready for the
chdlenge? Are you ready to

embrace and develop
yourself into Career
Minded Administrative

Professionals (CMAP)?

| believe each and everyone of
us has the capacity and ability
to accept and surpass this
challenge.

I am asking each and ever can make inside the Chaptehe
member to renew your Division, and yes, inside the
commitment to yourself, the Association!

IAAP Association and to your | hope our time together has
fellow Chapter members. | shown thatl am a fun loving,
believe that we can and do laughterfilled individual. | know
make a difference as we we can make this year a fun,
network together.  Remember exciting, and enjoyable
the passion that we shared experiencdi one | know we
when we first joined IAAP? are all up to! Are you ready?
Share thatpassion with others Are you set? Thenlet's get
inside and outsidef our Chapter If  going!

you are passionate about educatio

share that passion. If your passio Let's put Excellence into
is around mentorig, share that Action and that Excellence
passion. If your passionis begins with YOU!

around networking,then share
that passionHaving a gift works
so much better when you share
it. Step up and make a commitmer
to follow your heart, follow
your passion and you will be
amazed at what a difference yot

CELLENCE

Lake ton East CF

Schedule of Events
5:30 PMd Checkin & Networking
5:45 PMO Introductions & Dinner
7:00 PMo Program

"A Taste of Italy” Buffet

Shrimp & bacon penne pasta in
lemon caper cream

Sautéed Marsala Chicken

Baked Cheese Ravioli w/fresh spinac
& roasted tomato sauce

Mushroom & sweet onion risotto

Grilled Italian squash, roasted
peppers& eggplant

Caesar salad w/roasted garlic dressir
& fresh parmesan

Plum tomatoes w/mozzarella, basil &
balsamic dressing

Antipasto platter of olives, roasted
peppers, artichoke hearts & marinated
mushrooms

Artisan garlic bread w/olive oil &
balsamic

Tiramisu w/espresso cream

Late Cancellations and No Shows
will be billed

oChair-onl y o
(no meal included)
reservations are available

Reservation Deadline
Thursh Sept. 11, 2008 (NOON)

Cancellation Deadline
Monday, Sept. 15, 2008 (NOON)

at no cost

Remember to have checks
prepared in advance and made
payable to IAA P-LWE . If paying
with cash, please have correct
change ¢ expedite the checln
process.

To make reservations and salac Q\RX\\R&R&KR&\RX\ »

Choice please contact Mal’y OChe.B. \ The ho|iday_5 are Coming soon
mochoa@us.ibm.com N 3i 066 | AOEO KEA

N The night of December 10 )
Cost Q It will not be forgot! \
$28.00 with RSVP (IAAP Members);: R N
$30.00 norMembersGuestslate 5 :,':
RSVP N \.
:: 2008 IAAP Holiday Dinner and Auctin "'\
»\ Donations? Contact Sabrina Elliott "’\
b\ Sabrina.elliott@hdrinc.com \
(425) 450-6224. M,

g/
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New Pathways to Excellence Program
By Leslie Adkins CAP

Wedve been hearing plans for about International Association of
IAAPannounced the new Pathways to Excellence Recognition Program. femmse Frefesen

excited! Member of Excellence =4

The Pathways tdexcellence Program is designed to raise your value asaraainded
administrative professional by becoming a Member of Excellence. In additio
Chapter and Division will be working toward becoming a Chapter of Excellence
Division of Excellence.The programis based on ten principles: Certificatio
Commitmert, CommunicationEducation and Training, Fiscal Responsibility, Lead
Development and Roles, Marketing, Research, and Community Outreach, Prc

and Participation, Recruitment and Retention, and Strategic Planning.

Commit to a goal today to become a Member of Excellence! | know our Chapter will have a fantastic sh
when these new awards are announced next summer.

A Member of Excellence will need to attain a minimum of 8 of the following 11 criteria:
1. Be a current Certified Professional Secretary (CPS) and/or Certified Administrative Profesg

(CAP) holder

2. Sign the online Member of Excellence Commitment agreement
3. Actively participate in the IAAP web community forum discussions or submit an article for an |

publication (Chapter, Division, or International level)

4. Attend nonlAAP professional educational workshops, seminars and conferences
5. Hold a degree, certificate, or equivalent (a minimum one year in length) from an accredited c{

or earn a Microsoft certification

6. Pay membership dues on or before anniversary date
7. Serve as a Chapter, Division, or International officer, committee chair, or committee membe

serve as aetirement Trust Fund (RTF) Trustee; or serve on a Student Chapter advisory board
the school 6s advisory board for the offic:¢

8. Conduct a public presentation, program, or training
9. Attend a minimum of eight chapter, division, or international sponsored meetings, program

events (any combination)
10. Recruit at least one new member
11. Integrate IAAP membership and involvement into annual performance plan or review

Winning members will receive a Member of Excellence certificate (first four years), Pathways to Excq
certificate cover, and Member of Excellence pin (the fifth year). Completed criteria will be submitted th
an online process.

Visit this link on the Headquarters website for more information about the program:
http://www.iaaphg.org/pathwaystoexcellence

Youdl | be hearing a | ot meprogeam at futare: ChapterhmeetinGsh Sepat perso
goal today to be a Member of Excellence in 2009!

Pathways to Excellence

FI
~

admi
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Is Technology Driving You Crazy?
Submitted by Leslie Adkins CAP

Excerpted from Joan Burge Monday Motivator

0The edthecartice firom theLosAngeles
Time$ is that email truly is driving us all
crazy. According to a growing numbeof
academics "technologists” and psychologist
our dependence onre-mailiscreating
anxiety inthe workplace, adversely affecting
the abilityto focus, diminishing productivity
and threateningamily bonds says the LA Tinge

| would really like to encourage you to take a
serious look at how email andtechnology
is impactingyour life. Simply put: we
need to manage technology, not let
technology manage 8 .

This week, try the following:

1. Limit the number of times you open
e-mails in one day. Remember the
good old days, when mail was
delivered to your desk twice
day. It's the same concept.

2. Turn off the alert noise. It is way too
tempting to open an enail when you
see that little box in the lower righhand
corner pop up.

3. Be considerate of other people's time
by not overloading them with
e-mails. Also, you don't have to go

appreciate.

fffffff/fffff,ﬂ?
A

ind regards,

iy
[

V

back and forth with "thank you" and
"thank you" and "thank you."

Free yourself of all this insanity and
create zones of "ndechnology
time." The work world will not fall
apart. I'd even be willing to wager that
you will be more productive than not.
Get out of your seat and talk to someone
faceto-face instead of-eailing them.It's
great to have "HumaMoments."
Encourage others in your department
to limit e-mail use.

What are your work hours? Do you
work 24/7? Or 40 hours a
week? Think about how accessible
you are to emails and a Blackbegtr Do
you need to set limits?

Vow to talk to five people on the telephone
this week instead of sending them ar
e-mail. That is one per day.

o |f you want to read this article in its
entirety, it was in the July 31 publication o

Los Angeles Ti me

http://officedynamics.com/mondaymotivator.cfm

Your thoughtfulness was greatly

acqueline Petrick CPS
LLRR LR LR LR LA R LR RN,

LA AL LR AR L LR L LR LR LR LR R RN,
| wanted to thank the chaptethe
Macy's gift card.This will
definitelycome in handy.

V)
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Schedule of events
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Sept 6 Board & Planning Meeting
@ Teresa Nearing

Sept 1D 1st LWE Chapter Meeting
Red Lion Bellevue Inn
11211 Main Street
Bellevue, WA 98004

D D o Do Do Do Do Do B B B

Oct 13 Board Meeting
Red Lion Bellevue Inn
5:307:30

Oct 156 LWE Chapter Meeting
Red Lion Bellevue Inn
11211 Main Street
Bellevue, WA 98004

Do Do D o Do PR B B Do o B

Nov 5- Board Meeting
Red Lion Bellevue Inn
5:307:30

Nov 195 LWE Chapter Meeting
Red Lion Bellevue Inn
11211 Main Street
Bellevue, WA 98004

LWE=Lake Washington East

P Do D o Do PR B D Do B B
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4th Annual Hands Across The Borde\

Sept 27
Sunrise Conference Center
Surrey, BECanada

Click below for:

Hands Across The Border Brochure

KLY

4

Registration Form
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http://www.iaap-wa-ak.org/Documents/331000/Division/HATB%202008%20%20Brochure.pdf
http://www.iaap-wa-ak.org/Documents/331000/Division/HATB%202008%20%20Brochure.pdf
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Lake Washington East Chapter Meeting
Wednesday, June 18, 2008

The Catering Company

Marty Frederickson .
IAAP LWE President

20082009
Teresa Nearing

Membership Chair

Courtney OO6Brien MchrI LWENewMembers
Betty Amundson Kelda Ytterdal Louise Ashley Constance Boyer

CPS/CAPSponsor CPS/CAPSponsor IAAP LWE Secretary
Amanda McArthur

IAAP LWE New Members . )
Maureen Burke Letty Barnes Betty Ruckhaber Jill Freyman LWE Member RetirementTrust Fund Co-chairs

Sponsor James Charles CJ Estrella CPS Jane Jenkins CPS/

LWE Past President 687 IAAP LWE Vice Pres 608

Committee on Program Chair Admin. Prof. Day Cachair ~ Arrangements Holiday Auction
Nominations Chair Ways & Means Chair  Student Chap. Cahair (BCC) Chair Chair
Student Chap. Cahair (BCC) Website Committee Betty Amundson CPS/CAP  Sheri Bratton Mira Salisbury

Winona Esposito CPS Leslie Adkins CAP

CAP




