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Confessions of a Resume 6 Lake Washington East Chapter is holding its Annual Holiday Auction.
Screener (Continued) What a wonderful time of year, when we can get together to celebrate the
Retirement Trust Foundation 7 holidays and pickuplasmi nut e gi fts! Donodkbook,orget to
Computer Corner as this is also our biggest fundraiser of the year.

Grammar Corner 8

IAAP Calendar Dec 07/Jan 08 9 Thefunds raised at this event are used throughout the year to help provide great
New Member Welcome 10 programsat our chapter meetings and wonderful learning opportunitiéer all of
20072008 LWE Chapter Officers our members. We are also able to help out in the communignd provide
2007-2008 WAAK Division Officers scholarships to those members whose employers are unable

Photos WE Chapter meeting 11 to assistthem with educational opportunities.

IAAP Mission & Vision 12

) ) i This is the event to invite your guests to attend with you; the member that
Birthdays/Anniversaries

brings the most guests will receive a special prize. Also remember to bring
your Silent Auction items with you theight of the auction. Please send a
description with value, via email, by Tuesday, December 11, 2007
SPECIALPOINTS so that we can have the bid sheets ready for that night.

OF INTEREST

Ideas or suggestions, enail Mira Salisbury atperin36@hotmail.com

e Check out the LWE NOTE: Everyone (including auto attendees) MUST RSVP to choose areéintré
Chapter meeting photos

e Grammar Corner

RED LION BELLEVUE I'N
11211 MAIN STREET
BELLEVUE, WA 98004

RSVP by: Thursday, December 6, 2007 (NOON)

See next page for dinner menu and schedule of events
This program qualifies for re -certification points

e Retirement Trust
Foundation

e New Member Photos
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A December!
Warm sun,

sand between my
toes, a tropical
drink in hand and

funfilled way to get a bit of

far this year. We've responded
by working to givehe meetings
better flow resulting in shorter
meetings. In the coming

Stepping Forward

you directly to the IAAP online
community.

To help us continue to improve

and plan, be sure to fill out and
return the 2007-2008 Member

the announcement.

scorching  hot Survey.Also watch for the

bidding all on your announcement of our Strategic

around! No , Planning Retreat, which, like

nota dr eam, it o Car rA ue any other Board meting, all

December Auctin!! This [ members may attend. RSVP

mont hds meetihg | 1 directions will be included in
|

Christmas shopping done.See

the front page of thisnewsletter

for the tablefilling contest!

months, we are alsogoing to

We won't be doing business at offer some new opportunities

the December meeting, so

| and different ways to network

wanted to take a moment here among your felowmemba: Shortly
to say thank you for the after the first of the year you

feedback you've given will see a newly redesigned

to the Officers and Board so websitewhich will link each of

I 6m | ooki ngeeifgo
you all at our December
Auction!

Peace and best wishes for the
New Year!

Connie

Dinner Entrée Choices:
Salad: Baby spinach, mushrooms, parmesan
cheese with raspberry vinaigrette

Drink Special for the evening;
Summer Breeze
(Vodka, Cranberry, Orange, Pineapglaice)
Cost: $5.00

(Please select one entrée when you RSVF Schedule of Events

¢ Kalbi Top Sirloinmarinated, seasoned
and char grilled over an open flame)

o Caprese Chickerflightly breaded with
herb parmesanbread crumbs, finished
with tomato, mozzarella, capers and
lemon-basil pesto)

e Salmon Filet (cedar planked, basted
with honey and balsamic)

e Vegetarian Wellington

Sides:
Baby red roasted potatoes,
grilled asparagus spears,
Artisan rolls with butter

Dessert:
Assorted decadent dessert bars on
dessert station

5:30 PM3 Checkin & Networking
6:00 PM3 Introductions & Dinner
7:00 PM3 Auction

Reservation Deadline
Thursday, December 6, 2007 (NOON)
Everyone MUST select an entrée when
they RSVP (including auto attendees)
Note dietary restrictionsvhen you RSVP
Cancellation Deadline
Monday, December 10, 2007
(Cancellations accepted until NOON)

Remember to have checks prepared in
advance and madepayable to IAARWE.
Please have exact change if payincg

To make reservations
Pat Mattson at

with cash.
please contact
pama@deainc.com

Cost

$25.00 with RSVP (IAAP Members)
$27.00 late/no RSVP/nonmembers
Chaironly (no meal included)
reservationsare availablgino cost

Late Cancellations and No Shows will be billed

r

W
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CONFESSIONS OF A REBME SCREENER

BY LESLIE ADKINS CAP

n the reality of therecruiting world, when your
resume arrives ata company with aropen positim,
it may not, at first, be looked at by the actuahiring

manager. Often someone else, possibly an admin of

the hiring manager or the HR assistant, weeds through
all resumes received and only passes on the ones that

look high quality. Your resume and cover letter are youtr

only chance to make a positive first impression on the
person screening the resumes. A little extra work can
make your resume look its best. Here are some tips for
improving yourr esumed&s <chances
second round.

Templates/Formatting

Take a close look at the software you are using tweate
your resume. If you are applying bytaail, be careful
of using the most upto-date, super current software

Humor does not translate well on paper.

For goodness sakesg-mail accounts are free! Get
one that is your name, not something silly, funny, or
just plain odd. | have actually received resumes from
Minnie  Mouse, Bionic Pig, Bad_Little_Koko,
Blue_as_Eeyore, Guccigirl, Adonig n dlohr§ Susie,
Mi chael , anNbtverypgrofessenalA my 6

Locations

The prevalence of online ad postings means you can
see ads from all over the country. However, if you live
in El Paso and are applying for a job in Seattle, you
might want to mention how you plan to interview for the
position. Especially for an admin type position where a
company is very unlikely to provide relocation benefits.
Are you planning to move? Will you be in town in the

version. The person on the other end may not be able Near future?

to convert ifiand i f they canot

delete your email. On the opposite side, sending a text The same applies if you live in Olympia or on Whidbey

only, courier font, no formatting pasted into the word

pad doesndt make you | ook

Be careful of pushing the limits of margs Someone
el seds printer ma jogetherand k
the screener will have your resume with one or twWioes
on a second page. Cramming too much int@ resume
and using microscopic fonts can result in your resume
never being read. Use concise sentencesnd adequate
white space between points. Make youmresume
readable with font sizes 11 or 12 points.

Also, be careful about over using resume templates
that come with Microsoft WORD or an officiaésume
writing program. They may make your resunmeay
look just like the last guy who applied and was turned
down. You want to stand out and be original.

Humor

Having a quote at the bottom of your-mail is fine for
your friends and family. Take it oftvhen applying for
jobs. The quote may not give the message you are
intending . I r eal |Yyu ggtonuch fatihers
with a kind word and a gun, than you do with a kind
word alone.” Al Capone. Do | want that guy working

next to me? No way!
If you are applying for a professional job (and moate),

be professional in your resume and covdetter. This is
not the time to try to be funny, cute, sarcastic, or witty.

Island and are applying for a job in Seattfehow do you

plan to get to work in a timely manner? That is the
guestion the screener will be asking. Many hiring
managers automatically reject applicants outside of a

certain mileage range.

Experience/Applicability

If you areapplying for an administrative assistanposition
and all your work experience is as a dog groomer, a
screener is going to toss you aside. Your skills need to
match the job description. And alwaymclude a cover
letter. This is where you explain your skills and how they fit
with the position. If you are applying for any job that
d o e s n daper) fiv pour background you needo
explain. Maybe as a dog groomer you waited on clients,
handled cash, and did your own accounting. If that is
what the job requires, you need to point it out. The
same goes for if you are overqualified for the position.
Whywould a CPA apply for an accounting assistgrsition?

Always personalize your cover letter to mention trepecific

job you are applying for. The company may have many
openings or even two similar open positions. Be
sure your cover letter has the right job title and
companyname( i . e., donot forget
send out a new resume!). If the company does have
multiple openings, apply for one job but mention in your
cover letter you would like to be considered for other

openings that fit your back ground and skills.
(Continued on pages)
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FROM THE COMMUNITY BRVICES COCHAIRS
BY DONELLA ROBBINS @S
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Thank you so much! Rita and | were overwhelmed by your generous contributi

%%

made for the YWCA Family Village Thanksgiving baskets. If you brought item
did not put your name on the list for the yeagnd drawing please let us know.

December Drive for YWCA Family Village
OWel come Homeb

%ﬁﬁ

3

Most residents arrive at the village with no household possessions and the apartme
are furnished from the storeroom. After doing some spriRgjeaning, the storeroo
supplies have dwindled. When the residents leave they are allowed to keep the bas[g!

We hope thelist below will give you some ideas to help make their lives maremfortable.

%

Kitchen Bath Bedrooms Other Ideas
dishes/flatware towels/washcloths  twin sheets for bunks baking utensils
pots/pans/knives shower curtain/rings twin blankets/pillows serving utensils/bowls
dish cloths/towels waste basket double bed sheets/blankets pitcher/glasses/mugs
can opener bath mat alarm clock lamps

Lightly used items are acceptable, linens and towels should be new. You do not nee
gift wrap the item. Just bring your gift to our Christmas Auction on Decembeih12ZIhank

you for your continued support!

RN

Donella Robbins

206 550-8440 (cell)
d.robbins215@comcast.net
Rita Shemchuk

425-638-1051
rita.shemchuk@westin.com

Donella Robbins CPS
Rita Shemchuk

####ﬁﬁﬁﬁ####ﬁ

##%%%%%ﬁ%%%#ﬁ%ﬁ%#

#ﬁ%ﬁ%%
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PUGET SOUND REGIONAL IAAP OPEN HOUSE

BY NANCY KINCL CAP & CONSTANCE BOYER CPS/CAP

Joint Marketing/Membership Event of the  We need help to invite attendees such as:
Seattle & Lake Washington East Chapters U Employers and potential members by giving us contact
information to decisior makers in your companies (HR

hat is this? representatives, recruiting mangers, training
The Seattle and LakeWashington East managers)

Chapers are joining forces for a eperative Partners such as office supply, furnitureand office

Marketing/Membership meeting on . o ; :
February 21, 2008 (our regular meeting night) athe service vendors by giving ugontact information
for local salespersons or managers.

newlyopened HeathmanHotel in Kirkland.

c:

Lake Washington East members should contact either

hat do we need to do? Constance Boyer CPS/CABonnie.boyer@minervagwl.cor)
Join in the fun of doing somethingompletely or Leslie Adkins CAPIgsliejadkins@msn.com to refer
new in IAAP! invitees and to volunteer for the joint task force.

LWTC CHAPTER MEETING®NOVEMBER 5, 2007

Constance BoyeSpeaker Georgette Pereira Patricia Moreno
IAAPLWE Chapter IAAP LWTC Student ChapterlAAP LWTC Student Chap

President President Secretary
Melissa Cartwright
IAAP LWTC
Student Advisor
Candis Tweeddale Suzanne Auten Roslyn Jarrett
IAAP LWTC Student Chapter
Treasurer

Mila Macken Sheryl Hinger Christine Ventura
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