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Many thanks to our May  

Vendor Sponsor: 

I  
n this competitive world, you 
canôt just get by and expect to 
be recognized.  You need to 

take charge of your future.  In this 
session you will gain the language, 
attitude, and confidence to get credit 
for your work, keep track of your 
successes, and know how to package 
yourself when it is review/promotion 
time.  Get tips that will help you 
leapfrog to a raise, a promotion, or 
a new position! 

A consummate student of learning, 
Lori Richardson immersed herself 
into ñhow toò books, strategies, 
and professional development 
programs from an early age. Sheôs 

walked on hot 
coals, watched 
and studied masters 
in diverse fields, 
and made a 
successful career 
in sales and 
sales management. Later ,  she 
got  in to  human resources and 
worked as a Director of Education 
for a technology company. For the 
past six years, Lori has owned 
Score More Sa les,  a sa les  
effectiveness organization helping 
people gain confidence and companies 
grow revenues.  

See more at  
www.scoremoresales.com.  
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RSVP by: Friday, May 9, 2008 (NOON) 

See next page  for dinner menu -schedule of events -RSVP 

S P E C I A L  P O I N T S 

 O F  I N T E R E S T 

 

LW E O f f i ce r  C and i da t e 

In fo rmat ion  

 

Administrative Professionals 

Day Celebration Photos with 

John Curley 

 

Salisbury Birth Announcement 

http://www.scoremoresales.com


I  
t's Annual 

Meeting time!!  

You've seen 

recent news about 

the shareholders 

vo i c ing  the i r 

opinions and voting 

new policies at the 

m e e t i n g s  o f 

Starbucks, EBay, Washington 

Mutual, and American Express.  

Just as any large company, our 

Lake Washington East Chapter has 

our Annual Meeting at our May 15th 

Chapter meeting.  We are looking 

for you, our "member-shareholders" 

to come to the meeting and exercise 

your right to vote for new officers, 

appoint delegates to the 2008 

International Convention and 2009 

WA-AK Division Annual Meeting, 

and give your opinions on the 2008 

WA-AK Division by-laws amendments.  

This is your time to "exercise your 

right to vote" as Courtney O'Brian-

McFarland reminds us each time 

she initiates a new Chapter member. 

 

As we elect new officers in May, it is 

also a great time to evaluate what 

each of us can 

do to assist in 

the running of 

the Chapter and 

its events.  The 

new officers will 

need a Board of 

C o m m i t t e e 

c h a i r s  a n d 

c o m m i t t e e 

members to help create and administer 

all the activities of the Chapter.  

Each committee has different 

needs of talent and skills:  Do you 

like meeting new people?  Perhaps 

you could work on the Membership, 

Community Service or Arrangements 

committees.  Do you enjoy working 

with all the vendors any administrative 

professional needs to know to do 

their job?  Perhaps you can work 

on the Ways & Means committee 

sending letters to solicit meeting 

sponsors.  Do you love to throw a 

party and ensure people love your 

event?  Perhaps the Program, 

Holiday Auction or 

ADP Event committees 

would be for you.  Do 

you have a passion 

for education?  Then 

y o u  m a y  b e 

interested in the 

Certification, Scholarship, 

or Student Chapter 

committees. Do you have 

a well-honed eye for detail? The 

Newsletter, Audit, or Finance 

committee could use that eye!  Are 

you passionate for the other 

programs that IAAP administers or 

the history of the association?  

Then you'd be perfect to work on 

the Historian or Retirement Trust 

Foundation committees. 

 
(Continued on page 3) 
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PRESIDENTõS LETTER 

B Y  C O N S T A N C E  B O Y E R ,  M . S . , C P S / C A P   

Dinner Menu 

"Taste of Italy" Italian Buffet  

 
Shrimp & Bacon Penne Pasta w/

Lemon Caper Cream  
 

Sautéed Marsala Chicken  
 

Baked Cheese Ravioli w/Spinach & 

Roasted Tomato Sauce  
 

Mushroom & Sweet Onion Risotto  
 

Grilled Italian Squash, Red Peppers, 

and Eggplant  
 

Caesar Salad w/Roasted Garlic Dress-

ing & Grated Parmesan  
 

Plum Tomatoes w/Mozzarella, Basil & 

Balsamic Dressing  
 

Antipasto Platter  
 

Garlic Bread  
 
Dessert 

Tiramisu with Espresso Cream  

Schedule of Events 

5:30 PMð Check-In & Networking 

5:45 PMð Introductions & Dinner 

7:00 PMð Program 

 

Reservation Deadline 

Friday, May 9, 2008 (NOON) 

 

Cancellation Deadline 

Monday, May 12, 2008 (NOON)  

 

Remember to have checks prepared in  

advance and made payable to IAAP-LWE .  

If paying with cash, please have correct 

change to expedite the check-in process. 

To make reservations please contact 

Mary Ochoa at mochoa@us.ibm.com. 

 

 

Cost 

$28.00 with RSVP (IAAP Members) 

$30.00 non-Members-Guests-late 

RSVP 

 

 Late Cancellations and No Shows 

will be billed 
 

òChair-onlyó (no meal included) 

reservations are availableñno cost 

 

T h i s  p r o g r a m  qu a l i f i e s  f o r  

r e-c e r t i f i c a t i o n  p o i n t s . 

Annual Meeting at our 

May 15th Chapter  meetingé 

come to the meeting and 

exercise your right to vote! 

mailto:mochoa@us.ibm.com


Adkins CAP, as your elected 

alternate, would like to know and 

understand your ideas, opinions, 

and votes so we can vote and act 

on your behalf.  

 

I look forward to seeing you at our 

May Annual Meeting!! 

 

Connie 

 

New Members:     Deborah Dvorak      Susan Soderberg 

Sponsors: Teresa Nearing      Betty Amundson CPS/CAP 

Winona Esposito MBA-TM, CPS, 

Chair  of Committee for Nominations. 

 

The May Annual Meeting will be a 

great opportunity to kick off a full 

weekend of IAAP events!  The 

Washington-Alaska Division 

Annual Meeting begins with 

wonderful seminars on Friday, 

May 16 and continues on May 17-18 

with keynote speakers and seminars, 

election of WA-AK Division 

officers, and WA-AK Divis ion 

bylaws changes.  As a preview of 

the meeting, we will be talking a 

bit about the bylaws changes at 

our May meeting. I, as your 

elected delegate, and Leslie 
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REMEMBER--you don't have to do 

it all yourself, and you don't have 

to know everything before you get 

started.  Each committee has the 

benefit of past committee chairs 

and members to act as advisors 

and resources for the new committee 

members.  And, of course, as 

administrative professionals, we 

document EVERYTHING!  You'll 

have a binder of information from 

the past year to guide you.  If you 

are interested in being more 

involved, in extending your right 

to vote, or in exploring a new 

opportunity, please contact 

(Continued from page 2) 

PRESIDENTõS LETTER CO N T I N U E D 

T 
he Membership Committee had the pleasure of 

formally welcoming two new members at the April 

Chapter meeting.  Deborah Dvorak was sponsored by 

Teresa Nearing.   Deborah is currently the Executive Assistant 

at Playnetwork Inc. and has over ten years of administrative 

support experience in industries such as recruiting, entertainment, 

N E W  M E M B E R  W E L C O M E 
BY COURTNEY OõBRIEN- M C F A R L A N D  M E M B E R S H I P C H A I R 

HELPFUL INFORMATION FOR NEW MEMBERS: 

www.iaap-lwe.org 
Membership FAQs (About Us)ñScholarship Information (Under Resources)-Archived Newsletters (About Us) 

and wireless services.  She joined the IAAP for 

professional and career development, 

networking opportunities, and the opportunity 

to share opinions and ideas with 

peers.  When she is not working, Deborah 

likes to travel the world.  Be sure to ask her 

about her trip to Fiji when you see her! 

 

Susan Soderberg was sponsored by her 

Co-Worker, Betty Amundson CPS/CAP.  Susan is 

currently an Executive Assistant for the 

Information Technology department at 

Symetra Financial.  When she is not working 

or spending time with her two sons and their 

families (including four grandchildren) Susan is 

involved with the Pacific Sound Chorus.  Since 

joining the organization five years ago she 

has taken on a number of leadership 

responsibilities including Marketing Manager, 

Team Leader, and Communications/

Technology Coordinator. 

http://www.iaap-lwe.org
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Chapter Binders Available  

for Chapter business 
 

Contact: Amanda McArthur 

425-823-2600  

amanda@eastsidespraying.com 

Our Lake Washington East Chapter celebrated òSummer in Decemberóé now itõs time 

to celebrate òWinter in May!!ó 

The following is an excerpt from the latest RTF (Retirement Trust Fund) magazine by RTF 

Chairperson, Janine Riemersma: 

 

 ò...since its Summer, itõs the perfect time to think about...holiday  cards!!! Last year, The Trust 

introduced a new fundraiser at conventionñthe RTF holiday card. Itõs a great way to show your 

support for The Trust and a great card to send to anyone on your list. The response we got was 

great, and the feedback was overwhelming:  let us order them earlier! As a result, weõre introducing the 

new card now, along with an order form. You can also order online from the IAAP bookstore.  

 

 One very interesting outcome of last yearõs holiday sales came when we found out why people 

were buying our cards: Many people bought them for their company and/or exec to send to clients 

and business allies. If you have that responsibility in your office this year, weõre asking that you 

keep us in mind. The Trustõs main fundraiser this year will be our holiday cards, and itõs a great 

way to support all our projects: Vista Grande, RTF reVisions and our Financial Assistance Program. 

So Happy Summer and Happy Holidays!ó 

 

CJ and Jane will have cards for you to view and order forms for you at our meeting in 

May! Prices range as follows: $20/25 cards, $35/50 cards, $50/75 cards. 

 

Look for more RTF information in our monthly newsletters and at www.iaap-rft.org! 

 

òThe mission of the IAAP Retirement Trust Foundation is  

to assist needy, elderly administrative professionals.ó  
 

 

 

Jane JenkinsñCJ Estrella 

R E T I R E M E N T  TR U S T  F O U N D A T O N    
B Y  J A N E  J E N K I N S  &  C J  E S T R E L L A  C O M M I T T E E  C O- C H A I R S 

mailto:amanda@eastsidespraying.com
http://www.iaap-rft.org/
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S C H E D U L E  O F  E V E N T S 

 

ü May 1 - Board Meeting 

 @ 5:30 PM 

 David Evans and Assoc, Inc 

 415-118th Avenue SE 

 Bellevue, WA 98005-3518 

 Contact: 206-898-7257 

 

ü May 2 -  CPS Test Date 

 

ü May 3 -  CPS/CAP Test Date 

 

ü May 15 -  Chapter Meeting and 

Election of Officers*  

 

ü May 16ñ18 -  WA-AK Division 

Meeting in Seattle, WA 

 

* Note date change for Chapter Meeting 

 

 

 

ü June 5 -  Board Meeting 

 @ 5:30 PM 

 David Evans and Assoc, Inc 

 415-118th Avenue SE 

 Bellevue, WA 98005-3518 

 Contact: 206-898-7257 

 

ü June 18 -   Chapter Meeting and  

         Installation of Officers  

AprilñJune IAAP Division Annual Meetings 

(Various dates/locations)  

July 27-30 International Convention & Education Forum 

October 19-22 Certification Conference (Denver, Colorado) 

For further information on IAAP Events, click the link 

 

C P S / C A P  T E S T I N G 
 

 I N F O R M A T I O N 

CPS/CAP Application Deadline: 

August 15, 2008 

CPS/CAP Testing Date: 

November 7-8, 2008 

Sun Mon Tue Wed Thu Fri Sat 

    1  2  3 

4 5 6 7 8 9 10  

 12  13  14  15  16  17  

18  19  20  21  22  23  24  

25   27  28  29  30  31  

May 2008  

Sun Mon Tue Wed Thu Fri Sat 

1 2 3 4 5 6  7 

8 9 10  11  12  13  14  

 16  17  18  19  20  21  

22  23  24  25  26  27  28  

29  30       

June 2008  

http://www.iaap-hq.org/2008_IAAP_Division_Annual_Meetings.htm
http://www.iaap-hq.org/2008_IAAP_Division_Annual_Meetings.htm
http://www.iaap-hq.org/Convention_08/index.htm
http://www.iaap-hq.org/Cert/Conf/Index.htm
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I  
n accordance with the IAAP® Lake Washington East Chapter Bylaws & Standing Rules Article III, 
Section 2. Qualifications: 
 

A. A candidate for office shall be a Professional or Professional-Merited Member, shall have participated in 
IAAP for at least one year and have served as a committee chairman prior to nomination.  

 
B. A candidate for the office of President-Elect shall have preferably served as an officer of this chapter prior 

to nomination.   
 
C. No member shall hold more than one Chapter office at a time. 
 
D.    Former officers may serve a  nonconsecutive term. 

 
The 2008-2009 slate of candidates for office of the Lake Washington East Chapter are as follows: 

Candidate for President 

Teresa Nearing 
 

Teresa Nearing joined IAAP in April 2000 as an Associate Member with OfficeTeam. She 

was also the guest speaker for Administrative Professionals Day (APD), in April 2000. 

Her topic was ò Success by Design: 2005-Creating a Winning Five-Year Career Planó plus 

presented an OfficeTeam video entitled òFuture Office Professionsó. Teresa has given presentations to 

Microsoft Executives and their Administrative Assistants, partnered with Betty Amundson CPS/CAP and 

promoted OfficeTeam and the Benefits of Membership in IAAP, to numerous companies in Seattle and on 

the Eastside. This year Teresa is serving as the APD Co-Chair. 
 

Teresa has been in the staffing industry for the past 11 years. She has gained so many friends from 

clients and people whom she interviewed who today still stay connected with her.  
 

Teresa joined IAAP as a Professional Member in April 2006. She was recruited to join Washington Mutual 

in November 2006 where she is working as their Senior Recruiter for the commercial side of Washington 

Mutual (WAMU) handling all their open staff needs across the United States.   
 

What does Teresa like about IAAP? She enjoys the networking opportunities, friendships, plus assisting 

people in finding employment. She also loves talking about IAAP to other companies, people whom she 

has interviewed about why they should come check IAAP out and about being involved with the Lake 

Washington East Chapter. 
 

During Teresaõs spare time, she loves hanging out with her 2 year old grandson Jayden "JT" who has really 

changed her life. She also enjoys spring and summer time being outdoors. Teresa has two grown children 

and one still lives at home. 

C O M M I T T E E  O N  N O M I N A TI O N S  R E P O R T 
B Y  W I N O N A  D .  E S P O S I TO  M B A- T M ,  C P S ,  C H A I R 

B E T T Y  A M U N D S O N  C P S / CA P  C O M M I T T E E  M E M B E R 
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Candidate for Secretary 

Mira Salisbury 
 

Mira Salisbury has been with the Lake Washington East Chapter since April 2006. During 

this short time she has served as Retirement Trust Foundation Chair and she received 

two International awards on behalf of the Chapter. She served as the 2007 Holiday 

Auction Chair where she and her committee raised an all-time record of $5,000 for the 

Chapter. Mira has also served on the Holiday Auction Committee, the Newsletter Committee 

and on the 2007 WA-AK Division Annual Meeting Planning Committee. Mira is a stickler for details and 

has assisted on the Newsletter Committee as a proofreader and also with formatting issues, white 

space, plus learned Publisher, the software used for the Newsletter. She personalized the 

Request for Donation letters that were sent out to each of the 100+ businesses in the area. She 

contracted with Professional Auctioneer Jerry Toner,  paying specific attention to details of the contract, 

the budget and the literature that was produced for the Auction.    

 

Mira had a perfect attendance at the Board of Directors meetings and the Chapter Meetings during the 

2006-2007 year, which speaks to her commitment to the Chapter and IAAP.  

 

Mira is the mother of three boys, Tannim (10 years old), Geran (7 years old), Braeden (4 years old) and is 

expecting her fourth baby boy any day now. During her free time you can find Mira doing plastic canvas, 

reading and playing Poker on the computer.   

Candidate for Vice President 

Leslie Adkins CAP 
 

Leslie Adkins CAP has been a member of IAAP since October 2005. For the 

2007 -2008 year she is serving as Chapter Vice President, Programs Chair and the 

Ways & Means Committee. In 2006-2007, she served as the Committee on Nominations 

Chair and as the Sponsorship Chair for the 2007 WA-AK Division Meeting Planning 

Committee. 
 

Leslie recently started as Executive Assistant to the VP of Human Resources at Precor in Woodinville. 

Previously she was the Assistant to the Director of US Benefits at Microsoft and worked as an HR 

Assistant at Milliman. She has worked in high-level administrative positions for over 20 years, as well as 

several years working as an event planner for the American Heart Association and the Highline Hospital 

Foundation. 
 

In her other life, she is a freelance writer, mystery novel author, and writing instructor at locations all 

around the Northwest.  This year she is chair of the Write On The Sound Writers Conference held annually 

in Edmonds, WA.  




